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LCPS: HOW TO LOGIN TO ORACLE SELF-
SERVICE 

 
 

Summary 
In this module you 
will learn how to 
log in to Oracle 
Self-Service. 

 

Steps 
1. Welcome to the training module on How to Log in to Oracle Self-Service! In this module 

you will learn how to log in to Oracle Self-Service. 

 
 

2. We will begin at the Loudoun County Public Schools web page. You can access lcps.org 
from Internet Explorer or from LCPSGO. From the LCPS Homepage, select the Oracle Self-
Service link. 
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NOTES 3. You will see the Employee Self-Service Portal page. On this page, select the link, Click 
Here to Log In To Oracle. 

 
 
4. A pop-up window to login to Oracle Self-Service displays on the screen. Select the 

Maximize button to expand the Oracle Login pop-up window. 
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NOTES 5. Select the User Name field on the Oracle Login page. 

 
 

6. Enter your user name into the User Name field. This is your Active Directory LEAD 
username, the same user name you use to log in to your work computer without the 
@lcps.org at the end. 

 
 

7. Select the Password field. 
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NOTES 8. Enter your password into the Password field. 

 
 

9. Select Login. 

 
 

10. The Home page will display, indicating that you have successfully logged in to Oracle 
Self-Service. You have completed the training module on How to Log in to Oracle Self-
Service. 
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Key Points and Best Practices 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 


